REGISTER OF AUTHORISED PERSONNEL
(Incl. Temporary and Casual Workers)


Purpose
To maintain an up-to-date record of all personnel authorised to collect, transport, prepare, and assist with the care of the deceased. This register ensures that only qualified and approved individuals carry out these duties.

Manager Responsible	_______________________________________

Date Created		_______________________________________

	No.
	Full Name
	Job Title
	Date of Authorisation
	Authorised Duties (tick all that apply)
	Approved By (Name & Signature)
	Review Date
	Status (Active/ /Inactive)

	1
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	2
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance 
	
	
	

	3
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	4
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	5
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	6
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	7
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	8
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	9
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	

	10
	
	
	
	☐ Collection  
☐ Transport 
☐ Preparation  
☐ Viewing Assistance
	
	
	




Notes
· The manager must authorise all new personnel before they carry out any duties involving the deceased.
· The register must be reviewed at least every six months.
· Any changes in employment status, role, or authorisation must be recorded immediately.
· Historical entries must be retained for a minimum of three years after the staff member’s departure.
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